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Examen 
- Encontrará las respuestas en la página 13. 

Relacione las oraciones incompletas de la columna de la izquierda 
con las palabras o expresiones de la columna de la derecha. 

1. What do you 

2. Where do you 

3. I'm a maintenance man 

4. He'd like to be an engineer not 

5. Our office manager 

6. She enjoys her job 

7. My brother would like 

8. My sister is an 

a. work? 

b. employee in a large store. 

c. to be a teacher. 

d. manages 16 people. 

e. do for a living? 

f. an accountant. 

g. as a librarian. 

h. at my building. 





















 



I Respuestas 

Vocabulario 

B. 1. years 
2. flexible 
3. preferred 
4. experience required 
5. salary (or dollars) per hour 
6. high school diploma 
7. license required (or licensed) 
8. organizational skills 
9. bilingual 
10. license preferred 

Clase 

C. Skill/Qualification 

ty ping 
driver's license 
experience 
1' icense 
education 
bilingual 
GED 
organized 
friendly 

Benefit 
life insurance 
paid vacation 
health insurance 
personal days 
retirement 
sick leave 



r- ' T ! ! !  Respuestas I 

1. 17m a waitress but 17d like to be a teacher. 
2. Susan works part time but she7d like to work full time. 
3. 1 have health insurance but I'd like to have life insurance, too. 
4. Al1 employees have a one-week paid vacation but 17d like 

a two-week vacation. 
5. John would like a full-time job but he has to study every day. 
6. Derek would like benefits but he works part time, not full time. 

Diálogo 

Examen 

Job c because the hours are flexible, there is health insurance 
and no experience is required. 





Vocabulario I 
- 

Encontrará las respuestas en la página 34. 

A. Ponga las palabras en el orden correcto. 

Ejemplo: five they lived in San Diego for years have 

1. five played she piano was years old since has she the 

2. been recently she to exercise tired too has 

3. a 1 construction for worker three have years been 

4. everywhere they looked have 

5. since you been here 5:OOPM have ? 

6. moved Los Angeles worked at he has that store since he to 



Vocabulario 
D 

I 

B. Resuelva el crucigrama. 
Primero, complete las oraciones. Después, escriba las palabras - 

que completan las oraciones en el cuadro siguiente, empezando 
por la casilla que lleva el número correspondiente. 



I 
i-->. 

S . ,  Vocabulario Cc"l 
Horizontales 

1. Bring your to the interview. 

5. One company is three personal days per year. 

6. Our policies are in the employee handbook. 

9. I'd like a as an architect. 

10. Do you have any special ? 

11. He was promoted to last week. 

12. 1 was a for three years before 1 became the office manager. 

13. That has 300 employees. 

Verticales 

1. Bring the names and phone numbers of your 

2. Who is your current ? 

3. How many days do new employees get? 

4. It was a long ! 1 was in his office for more than one hour. 

5. My new is Ms. White. Mr. Jones doesn7t work here now. 

7. How much life will 1 have? 

8. What is the annual ? 

11. When you are looking for a job, make sure your skills 
the job. 



Clase 
- 

Encontrará las respuestas en la página 35. 

C. Haga un círculo alrededor de la palabra correcta. 

Ejemplo: 1 have ever / @been to Disneyland. 

1. We've eaten lunch mver / already. 

2. 1 have an interview at / for 2:30 tomorrow. 

3.  He's working / worked here since /for two years. 

4. Have you ever / yet rode / ridden in a helicopter? 

5. Recently / Yet they drove / driven to Santa Barbara. 

6. 1 have never / did gotten a postcard from Europe. 

7. Are you ready yet / recently ? 

8. Have / Do they work / worked here for / since June? 



Clase [ 

D. Reemplace estas oraciones por oraciones que incluyan "has" o 
" have". Use las palabras entre paréntesis. 

Ejemplo: 1 ate lunch. (already) 

1. My family was in New York three times. (recently) 

2. Mr. Jones saw two movies. (this afternoon) 

3. We took two buses. (already) 

4. They worked in that store. (for two years) 

5. He was here. (since 10:OO AM) 

6. They were here. (never) 

7. She got two letters. (already) 

8. The doctor didn't give him a prescription. (yet) 



- - - 

E )  Diálogo - 
Encontrará las respuestas en la página 35. 

Haga un círculo alrededor de las palabras correctas. 

1 (have been / was) a taxi driver (for / since) more than five years. 

1 (like / liked) driving some ~ e o ~ l e .  Some people (are / were) very 

nice to talk to. They (are / were) interesting. Some people (are / were) 

less polite. Yesterday, 1 (speaking / spoke) to a man who (is / was) a doctor. 

He loves his job! He (will work / works) with children and families, and 

he (likes / liked) helping people. He (had been / has been) a doctor 

(for / since) more than 20 years! He has (yet / already) cared for about 

3,000 patients. He (was /is) lucky because he has (recently / never) met 

a patient he didn't like. 1 guess 1 (are / am) lucky, too. 1 (like / liked) 

most of the people 1 meet-but not all! 



1 - 

¤ Examen [ 
I 
- 

Encontrará las respuestas en la página 36. 

Escriba oraciones usando las palabras entre paréntesis. 

Ejemplo: (she, work there, 1999) 

1. (you live in San Antonio, five years?) 

2. (he awake yet?) 

3. (they, already, eat breakfast) 

4. (recently, 1 am, too tired to exercise) 

5. (Mary, still, work, the bank) 

6. (Mary, never, worked, in a library) 



r& Respuestas 

Vocabulario 

A. 1. She has played the piano since she was five years old. 
2. Recently she has been too tired to exercise. 
3. 1 have been a construction worker for three years. 
4. They have looked everywhere. 
5. Have you been here since 5:00 PM? 
6. He has worked at that store since he moved to Los Angeles. 



¤ Respuestas 

Clase 

alread y 
at 
worked, for 
ever, ridden 
Recently, drove 
have never 

Yet 
Have, worked, since 

My family has been in New York three times recently. 
Mr. Jones has seen two movies this afternoon. 
We've taken two buses already. 
They've worked in that store for two years. 
He's been here since 10:OO AM. 
They've never been here. 
She's gotten two letters already, 
The doctor hasn't given him a prescription yet. 

Diálogo 

1 have been a taxi driver for more than five years. 1 like driving some people. 
Some people are very nice to talk to. They are interesting. Some people are 
less polite. Yesterday, 1 spoke to a man who & a doctor. He loves his job! He 
works with children and families, and he likes helping people. He has been a 
doctor for more than 20 years! He has already cared for about 3,000 patients. 
He & lucky because he has never met a patient he didn't like. 1 guess 1 
lucky, too. 1 like most of the people 1 meet-but not all! 



Examen 

1. Have you lived in San Antonio for five years? 
2. 1s he awake yet? 
3. They have already eaten breakfast. 
4. Recently 1 have been too tired to exercise. 
5.  Mary still works at the bank. 
6. Mary has never worked in a library. or Mary never worked in a library. 





Vocabulario 
Encontrará las respuestas en la página 46. 

A. Sopa de letras 
Encuentre las palabras de la lista siguiente en el cuadro 
de abajo. Las palabras se leen de izquierda a derecha 
y de arriba abajo. 

m:.  ,b.Ad,.-  - ...m-. 

applicant, beginning, detail, during, education, end. 

example, experience, f p"(í a , interest, interview, 

middle, prepared, remind, train 

U P P I  

A P P L I C A N T E N P B  

N E E N D T R E  



Vocabulario 

B. Llene los espacios en blanco con las palabras de la lista siguiente. 

w h i 1  during remind 
prepared hire informal 
miss get lost schedule 

Ejemplo: ~ ; t  &ft/;P the light turns green. 

1. Be sure to me to take my resume. 

! Did you the bus this morning? 

3.  Don7t chew gum the interview. 

4. It was a very interview. 

5. She called me to an interview. 

6. 1 don7t want to on the way to 

the interview. 

. Did you someone else? 

8. Make sure that you are for the interview- 



Encontrará las respuestas en la págii 

C. Lea esta solicitud y llénela con sus datos personales. 

1 Application for Ernployment 

1 Poriiion(s) applied for Dare of applimcion / / 

1 Referrai Source 3 Adverllsement 3 Eaiployce Ü Relacive S Government Employrnenr Agency 

C] Privace Employment Agency 

Name of source (if applicable) 

Name 
Las Krst Pliddte 

Addrcss Social Securig $ 
m ahl n p f ~ d e  

Telephone # MobildBeeperIOrher Phone # ( 1 E-rnail Address 

AM 

If necessary. best time ro cal1 you ar horne is ................................................................................................ PM 

. . . - 1 May r e  conracr you ai . . Y a  NO 

( 1 AR 
If yes, work nurnber and bcsc cirne ro cal1 ................................... PW 

1 If  you are undcr 18 and ir i i  requircd. can you furnirh r vork perrnir'. . , . . .  Yes No 

If no, please explain _ , 

Have you submicred an appricarion here bafore? ................................................ ............ .................................. 'Yes - N o  

If yes, givc dare(s) and posirion(s) - - - - - - 

. Have you ever been employed here before? .......................................... ~.......m........~............~~..........~~..........z....................... Yes No 

If  es, give dar= .,,;. ; ...,.............V*.........;.~..;...............~...... -..: ......!r.,....F...... ........ ....... . .  From 4 JO _/ / - 



D. Prepárese para una entrevista de trabajo contestando 
a las preguntas siguientes. Use información personal 
para contestar a las preguntas. 

Ejemplo: Where do you work now? 

1. How long have you worked there? 

2. What job are you interested in? 

3. Can you describe your experience? 

4. What special skills do you have? 



- 

Clase k,íL 
5. Why are you interested in this job? 

6. When can you start a new job? 

7. Do you have any questions? 



Diálogo 
- 

Encontrará las respuestas en la página 47. 

Relacione las oraciones incompletas de la columna de la izquierda 
con las palabras o expresiones de la columna de la derecha. 

1. Do you have 

2. What are the company 

3. Does the company offer 

4. DO you have any questions 

5. Can you te11 me why you 

6. Will 1 have to work 

7. Are the hours 

8. Where are you 

a. flexible? 

b. health insurance? 

c .  for me? 

d. evenings or weekends? 

e. working now? 

f. any special skills? 

g. are interested in the job? 

h. benefits? 



Examen 
- 

Encontrará las respuestas en la página 47. 

Clasifique los datos de la lista siguiente en su categoría 
correspondiente. 

GED 
waitress for 3 years 
address 
name of last boss 
phone number 
bilingual 
typing and filing 
English teacher's name 
certificate in Design 
cashier since May 
date of birth 
social security number 
organizing meetings 
high school diploma 
part-time office manager 

Education 

Experience 

Personal Information ---- 

Special skills 



Respuestas 

Vocabulario 
A. 

Clase 

C. 

1. remind 
2. miss 
3. during 
4. informal 
5. schedule 
6. get lost 
7. hire 
8. prepared 

Answers will vary. 

D. Answers will vary. 



Respuestas 

Diálogo 

Examen 

Education a, i, n 
Experience b, j, o 
Personal Information c,  e, k, 1 
References d, h 
Special skills f7 9, m 



prendan 
1 



Encontrará las respuestas en la página 53. 

Chicago 

Antes de completar este ejercicio, vea la sección "Aprendamos 
Viajando" incluida en el video y lea la misma sección en 
el manual. 

Si la información contenida en la oración es verdadera, haga 
un círculo alrededor de la palabra True. Si la información 
es falsa, haga un círculo alrededor de la palabra False y 

escriba una oración con la información correcta. 

Tme False 1. Chicago is the third largest city in the US. 

True False 

Tme False 

2. The Loop used to be the business center of Chicago. 

3. The Art Institute is in Grant Park. 

True False 4. There are no ballet companies in Chicago. 

True False 5. The South Loop was home to Chicago's wealthy 
families in the 1800s. 

True False 6. The Printing House Row District is new. 

True False 7. The Field Museum is a museum of natural history. 



True False 8. "Sue" is the name of a dinosaur being reconstmcted. 

True False 9. The Adler Planetarium is the largest one in the US. 

True False 10. "Big John" is the tallest building in Chicago. 

True False 11. The Old Town Triangle is a historic district. 

True False 12. There are many ethnic restaurants in the 
Triangle District. 



I: Y- Respuestas 
/ r e  

1. True. 
2. False. The Loop is still the business center of Chicago. 
3. False. It is across from Grant Park. 
4. False. There are two ballet companies. (The Boitsov and the 

Joffrey) . 
5. Tme. 
6. False. Many of the old buildings have been renovated. 
7. True. 
8. Tme. 
9. False. It was the first planetarium in the US. 
10. False. The Sears Tower is the tallest building. 
11. True. 
12. True. 



Examen Final 9 
- 

Llene el círculo correspondiente a la respuesta correcta. 
l .  He zuorks a bank. 6. lic. pr$ 11. she became a manager. 

- O a) an O a) Only licensed people. O a) Already 
O b) to O b) A license is preferred. O b) Recently 
O c) about O c) No special licenses. O c) Yet 

- 
O d) on O d) A license will be given. O d) Never have 
O e) in O e) A license is not required. O e) Had 

2. They- have 200 . 
- O a) employee 

A .  

O b) office manager 
O c) employees 

- 
O d) maintenance man 
O e) employers 

3. - you - to be an accountant? 
- O a) How, want 

O b) Would, like 
O c) Did, own 
O d) What, manage 

- 
O e) Does, need 

4. Where do you 2 

- O a) job 
O h) yesterday 
O c) engineer 
O d) work 

- O e) at 8:00 

5. She enjoys her job - a n  artist. 
O a) at 
O b) or 
O c) to 
O d) as 
O e) from 

7. He wants to study English -. 
O a) but he is too busy 
O b) and he had to 
O c) but now 
O d) for he has a reason 
O e) as a license 

8. Can you work weekends? - 
O a) No, 1 study during the day. 
O b) No, every day. 
O c) Yes, full time, please. 
O d) Weekends are OIC. 
O e) 1 am busy. 

9. Can you use a computer? 
O a) Very good. 
O b) A lot. 
O c) No, not very well. 
O d) Yes, veiy. 
O e) Good. 

10.1 need a - job because I study at 
dzferent times each day. 
O a) personal 
O b) organizational 
O c) preferred 
O d) full-time 
O e) flexible 

12. I'ue liued here -fifteer~ years. 
O a) from 
O b) since 
O c) any 
O d) at 
O e) for 

13. Yesterday I with m? 
friend in  Bogota for two hours. 

O a) spoke 
O b) have talked 
O c) had tallted 
O d) spoken 
O e) spealting 

14. They need the narnes and phone 
numbers of your 

O a) personal 
O b) experiences 
O c) special sl<ills 
O d) references 
O e) education 

15. - you describe y u r  7 

O a) Would, preferred 
O b) Will, flexible 
O C)  Can, qualifications 
O d) Should, forriial 
O e)  Did, detail 



Clase 

Vocabulario 

iFelicidades! ¡Ya ha terminado el volumen 9!. 




